Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2021

LANGUAGE PREFERENCE

Please indicate how you would fike us to communicate with you during the audit. Note that audit notices will be issued
bilingually.

Yes No Yes ' No _ | Yes No
ENGLISH . T WELSH o f* BILINGUALLY @ r

THE ACCOUNTS AND AUDIT PROCESS

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committess) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Ragulations 2014 states that smaller locai government
bodies i.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance
with proper practices.

For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Councll Clerks publication Governance and accountability for local councils in Wales — A
Practitioners’ Gulde (the Practitioners’ Guide). The Praclitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return. This Annuai Retum meets the requirements of the Practitioners’ Guide.

The acoounts and audit arrangements follow the process as set out below.
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publishing by 30 September.

Please read the guidance on completing this Annual Return and complete all sections highlighted pink.
APPROYING THE ANRUAL RETURN

The council must approve the Annual Returm BEFORE the accounts and supporting documents are made
available for public inspsction under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor Ganeral. it MUST NOT be completed by the Clerk/RFD, the Chair or the internat auditor.

Audited and certified returns are sent hack to the body for publication and dispiay of the accounting
statements, Annual Governance Statement and the Auditor General for Wales’ certificate and report.
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i Notes and guidance for cnmpilers

YR The body acts

i .
| Please round all igures o nearest £

| Do not ieave any boxes biank and report £0 or nil balances.
E All figures must agree to the underlying financiai records
! for the relevant year.

Total balances and reserves at the beginning of the year &s
recorded in the financial records, Must agree ta line 7 of the
previous yeer.

Total amount of income receivedireceivable in the year from
jocal taxation (precept) of levylcontribution from principal bodies. -

Total income or receipls recarded in the cashbook minus
amounts included In line 2. Includes support, discretionary and
revenue grants,

Total expenditure of payments made to and on behalf of

all employees. Include salaries and wages, PAYE and N
(employees and employsrs), pension contributions and related
expenses eg. termination costs.

Total expenditure or payments of capitat and interest made
_ guring the year an axternal borrowing (if any).

Total expenditure of payments as recorded in the cashbook
minus staff costs (line 4) and loan interest/capital repayments
{line 3).

Total batances and reserves at the end of the year. Must equal
{(142+3) - (4+5+6).

. Income and expenditure accounts only: Enter the value of

debts owed 1o the body at the _ysar—and.

Al agsounts: The sum of all current and deposit bank accounts,

 cash holdings and invesiments held at 31 March. This must
agree with the recancited cashbook balance as per the bank
reconciliation,

Income and expanditure accounts only: Enter the value of

monies owed by the body (except bosrowing) at the year-end.
Jotal balances should agual line 7 above: Enter the total of
(8+0-10).

The asset and investment register value of alt fixed assets and
any other long-term assets heid as at 31 March.

. The outstanding capilal balance as at 31 Mareh of all loans from
third pasties {including PWLE).

as sole trustee for and is responsible for
managing (&) trust fund(s)¥assets (readers shouid note that the
- figures above do not include any trust trans_actions).



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, cur respansibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belisf, with respect to the acsounting statements for the year ended 31 March 2021, that:

5 ‘YES' means that the

4
j Counci/Board/Committee:

1. We hava put in place arrangements for: _ Praperly sets its budget and B, 12
+ effoctive financial management during the year; manages its money and prepares

and ¥ i and approves its accounting
» the preparation and approval of the accounting _ statements as prescribed by law.
statemeanis.

2. We have maintained an adequate system of internal Made proper arrangements 67
control, including measures designed to prevant o - and accepted responsibility for
and defect fraud and comuplion, and reviewad its : safeguarding the public money
effectiveness. and resources in its charge.

"~ 3. Wa have laken all reasonable steps to aseure Hag only done things that it has -6
ourzelves that there are no mattere of actual or the legal power to do and has
potential non-compliance with laws, regulstions and P -~ conformed to codes of practice and
codes of praclice that could have a significan standards in the way it has dong s0,
financial effect on the ability of the Council/Board/

Committes to conduct its business or on its finances.,

4. We have provided proper opportunity for the Has given ail parsons inMerested 6, 23
exercise of slectors' rights in accordance with the @ the opportunity to inspect the body’s
requirements of the Accounte and Audit Wales) accounts as set aut in the notice of
Regulations 2014, audit.

"5, We have carried out an assessment of the riske " Considered the financial and other 6,9
facing the Council/Board/Committee and taken risks it faces in tha operation of
appropriate staps to manage thosa riske, including & . the body and has dealt with them
the introduction of internal controis and/or externaf properly.
insurance cover where required. _

€. We have maintained an adaquate and effactive - Arranged for a competent person, 6 8
system of intemal audit of the accounting records : independant of the financial controls
and control systems throughout the year and have @ \ and procedures, to give an oblective
received a report from the internal auditor. ' view on whether these meet the

neads of the body.

7. We have considered whether any litigation, ' _ Disclosed everything it should have 6
ligbitities or commitments, events or transactions, : about lts business during the year
occurring either during or after the year-end, have a Y R including events taking place after
finaneial impael an the Couneil/Board/Committee ~ the year-end if relevant.
and. where appropriate, have included them on the
accounting statements.

B. We have taken appropriate action on all rmattere Considerad and taken 6,8, 23
raisad in pravious reporis from intemal and axternal appropriate action to address
audit. ® issues/weaknesses brought to its

attention by both the intemal and
external guditors.

9. Trust funds — in our capacity as trustee, we have; Has met all of its responsibilities 3,8
» discharged our responsibliity in relation to the - where it is a sole managing trustee
accountability for the fund(s) including financial _ of & local trust or trusts.
reporting and, if required, independent a3 < @
exarmination or audit.

* Please pravide explanations to the extemal auditor on & separate shest for esch 'no’ response given; and describe what action is
being taken to address the weaknesses identified.



Additional disclosure notes*

The follawing informatinn is provided to assist the reader to understand the accounting statement and/or the Annual
Governance Statement

1. Expenditure under $137 Local Government Act 1972 and 52 Local Government Act 2000

Section 137(1) of the 1972 Act permits the Councit to spend on activities for which it has no other specific powers if the
Councit considers that the expenditure is in the interests of, and will bring direct benefit to, the area or any part of it, or all or
come of it inhabitante, providing that tha benefit is commeancurate with the axpenditure. Section 137(3) also permits the
Coungil to incur expenditure for certain charitable and other purposes. The maximum expenditure that can be incurred under
both section 137(1) and (3) for the financia! year 2020-21 was £8.32 per elector.

tn 202021, the Council made payments totalling £350.00 under section 137. These payments are included within ‘Other
payments' in the Accounting Statement.

* Include here any additionat disciosures the Council considers necessary to aid the reader’s understanding of the accounting
statement and/or the annual governance statement.

Council/Board/Committee approval and certification

The Council/Commiitiee is respensible for the preparation of the accounting statements and the annual governance staterment in
aceordance with the requirements of the Public Audit (Wales) Act 2004 (the Act) end the Accounts and Audit (Wales) Regulations
2014,

Certification by the RFO Approval by the Council/BoardfCommittee

| certify that the accounting statements contained in this Annual | confirm that these accounting statements and
Return presents falrly the financial position of tha Councll/Board/  Annual Governance Statement were approved by the
Committee, and its income and expenditure, or properly presents  Council/Board/Committee under minute reference:
receipte and payments, as the case may be, for the year ended )

31 March 2021. _ Minute refiy/( 1) - f‘}} Y~ fuabs)

RFO signature: : Pa s S Chair of meeting signature:
Name: ™. T. FRicf - Name: RPN M L-TowES

Date: 2{’ {; 24 Dste: 1)) 2)



| Yeport In réspect OF my audi of the accounts under seclion 19 of tIhe AGL, wheiner any matiers ihal come 14 my
attention give cause for concern that relevant legislation and regulatory requirements have not been met. My audit has
been conducted in accordance with, guidance issued by the Auditor General for Wales.

| certify that | have completed the audit of the Annual Return for the year ended 31 March 2021 of:

Auditor General’s report

Audit opinion
" [Except for the matters reporied below]* On the basis of my review, in my opinion no matters have come ta my attention giving
cHuse for concem that in any material respect, the information reported in this Annual Return:
» thas not been prepared in accordance with proper practices;
» that relevant lagislation and regulatory raquirements have not been met;
= iz not consistent with the Council's/Commitiee’s governance arrangements: and

» that the Council/Committee does not have proper arrangements in place to secure economy, efficiency and effectiveness in
its use of resources.

Other matiers arising and recommendations

| draw the body's attention to the following matiers and recommendatlons which do not affect my audit opinion but should be
addressed by the body.

External auditor's name:

External auditor's signature: Date:

For and on behalf of the Auditor General for Wales

* Delete as appropriate,



Annual internal audit report to:

Name of body: Trewalchmai Community Council

The Counci¥Board/Committee’s internal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2021,

The internal audit has been carried out in accordance with the Council/Board/Committee's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objectives of internal control and the internal audit conclusions on whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council/Board/Committee.

i Qutline of work undertaken as part of
7 the internal audit (NB not reguired if

Yes ; .
® detailed internal audit report presenied

: to body)

1. Appropriate books of account have
been properly kept throughout the @ C . 1
year. '

2. Financial regulations have been
met, payments were supported by
invoices, expenditure was approved @ - c _ .
and VAT was appropriately
accounted for.

3. The body assessed the significant
risks to achieving its objactives

] - e «
and reviewed the adequacy of
arrangements to manage these.
4. The annual preceptlevyfrasource
demand requirement resulted from
an adequate budgetary process, & e I o~

progress against the budget was
regularly monitored, and reserves
wara appropriate.

&, Expected income was fully
received, based on corract pricas,
properly recorded and promptly ] . .
hanked, and VAT was appropriately -
accounted for.

6. Petty cash payments were
properly supportad by raceipts, - -
expenditure was approved and
VAT appropriately accounted for,

7. Salaries to employess and
aellowances to members were paid
in accordance with minuted ® (" C e
approvals, and PAYE and Ni
requiremsnts were properly applied,

8. Asset and investment registers
were complete, accurate, @ « o o
and properiy maintained.



Agreed? Qutline of work undertaken as part of
T T T T the internal audit (NB not required if
detaited internal audit report presented

o body)

Yes | No™ 1 N/A Mot
i.

coverad**

9. Periodic and year-end bank account
reconciliations were praperly carfied @ . f‘ .
out,

10. Accounting statements prepared
during the year were prepared
on the comect accounting basis
{receipts and payments/income
and axpenditure), agreed with the
cashbook, were supported by an
adequate audil trail from underlying
records, and where appropriate,
dabtors and craditors were propedy
recorded.

11. Trust funds (including charitable
trusts). The Council/Board/ s
Committee hag mel its
responsibiliies as a trustese,

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
needed] adeqguate controls existad:

i ——mi ol e i g SV, O

E Qutiine of work undertaken as part of
_E the internal audit {NB not required if
| detaited internal audit report presented
to body)

Not
I covered™

* if the response is 'no’, please state tha lmplications and action being taken to address any weaknsass in control identified
(add separate sheets if needed),

** iIf the response is 'not covered’, piease siate when the most recent intemal audit work was done in this area and when it is
next planned, or if coverage s not required, intermal audit must expiain why not.

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are
included in my detailed report to the Council/Board/Committee dated 19" May 2021.

Internal audit confirmation

llwe confirm that as the Council's intemal auditor, liwe have nol been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the financial years 2019-20 and 2020-21. | also
confirm that there are no conflicts of interast surrounding my appoiniment.

Name of person _who_ca_rried out the intemnal audit: MR J ALUN FOULKES )
Signature of person who carried out the internal audit:

Date: 19* MAY 2021
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Internal Auditor’s Comments/Findings.

Although only 3 virtual meetings held during the year, there was clear evidence
that there was no breach in the Council’s governance and internal controls. The
books were fully examined and seen to outline all receipts and payments that were
reported to the Council.

All the payments and receipts were recorded appropriately and these were
supported by the appropriate documentation, including VAT.

Policies are reviewed annually and recorded. The original documents were seen as
evidence that the Standing Orders and Financial Regulations had been reviewed
and adopted.

An acceptable budget process had been undertaken in January 2021 to determine
the level of the precept and sufficient reserves are kept mainly to cover for
ongoing repairs and maintenance to the village clock.

It was observed that overdue and expected annual income had been recovered
during the year.

The Clerk's salary details are correct and are properly recorded and approved by
the Council after it has been reviewed during the financial year. PAYE complies
with the mechanics of HMRC and the Councll employs a local Chartered
Accountant to undertake this work.

The asset register is updated and complete.
Evidence provided that the Clark had reconciled the bank at the end of the year.

The financial statement has been prepared in accordance with all income and
expenditure properly accounted for and there was a clear audit trail with what was
properly approved and recorded by the Council.



